Request for Proposal

For Tenders Subject To The Supplies Regulation no. (32) For the year 1993, and the
Tender instructions issued pursuant to its no. (1) For the year 2008 and their amendments

Tender Name LEGAL CONSULTANCY SERVICES

Tender Number: 2019/J » £/5

Proposal Deadline: 17/06/2019

1. Introduction:

Ministry of Digital Economy and Entrepreneurship (MODEE) is soliciting proposals
from qualified national bidders for providing professional legal consultancy services .

Responses to this request for proposal (RFP) must conform to the procedures, format and
content requirements outlined in this document.



Deviation from procedures, format and content requirements will be considered grounds
for disqualification.

2. Scope of work:1- conduct legal researches and studies upon the request of the
ministry.

2- Participate upon the ministry’s request in the preparation of draft laws and regulations
pertaining to the ICT & Postal sectors as assigned to the ministry and propose needed
modifications as needed.

3- Draft and review all legal Contracts & Agreements in which the ministry is part of especially
concerning strategic agreements and major capital projects.

4- Provide legal consultancies on any legal issues raised by the ministry.

5- Participate in all meetings related to the consultant mandate upon the ministry’s request.

Required expertise:

1. In depth knowledge of all Communications & Information Technology & Postal

laws, regulations and bylaws in Jordan.

In depth knowledge of all scope of work’s related laws and regulations.

3. Itis preferred that the bidder should have a solid experience in the relevant sectors
of MoICT (Telecom, Post and Information Technology)

4. The Bidder should provide an “Account Manager” with solid experience in all the
above fields in addition to other staff as may be needed.

N

Contract Duration:

This contract will be for duration of one year as of the date of the Order to proceed.



3. General Terms and Conditions:

This RFP is subject to the Supplies Regulation no.(32) for the year 1993, and the Tender
instructions issued pursuant to its no. (1) For the year 2008 and their amendments.

4. Special Terms and Conditions:

4.1: Guarantees:

e Bid Security (Tender Bond) : Bidders shall submit a bid Security (Tender
Bond) on a form similar to the attached format in Jordanian Dinars (3%) of
the total value of the financial proposal submitted by the bidder — Annex\3.
The bond will be in the form of a certified cheque or bank guarantee from a
reputable registered bank, located in Jordan, selected by the bidder. The
bidder shall ensure that the (tender bond)/ bid security shall remain valid
for a period of 90 days after the bid closing date.

Performance Bond: The winning bidder is required to submit a performance
bond of (10%) of the total value of the supplies amount awarded to him within
the duration mentioned in the award notification letter and before signing the
Purchase_Order (Contract) on a form similar to the attached format to
guarantee that the winning bidder shall perform all works required in
accordance with the Purchase Order's (contract's) technical specifications and
requirements — Annex\4 (the duration of this guarantee must fit with the
implementation of the contract). This guarantee shall be released after final
hand over and official acceptance of MODEE of all works done by the winning
bidder.

4.2: Financial Terms:

Bidders should take into consideration the following general financial terms when
submitting their proposals

e All prices should be quoted in Jordanian Dinars including all costs, expenses,
profits, governmental fees and taxes, in addition to sales tax for the bidders
registered in the general sales tax , and others. Prices should be specified for each
item.

e The type of contract will be a fixed lump sum price contract including all costs,
professional fees, over heads, profits, and expenses ....etc.

e The bidder shall bear all costs associated with the preparation and
submission of its proposal and MoDEE will in no case be responsible or



liable for these costs, regardless of the conduct or outcome of the proposal
process.

The bidders shall furnish detailed information listing all commissions and
gratuities, if any, paid or to be paid to agents relating to this proposal and to
contract execution if the bidder is awarded the contract. The information to
be provided shall list the name and address of any agents, the amount and
currency paid and the purpose of the commission or gratuity. Any proposal
not accompanied by an acceptable proposal security (tender bond) shall be
rejected by the tendering committee as being non-responsive pursuant to
RFP.

The proposal security of the successful bidder will be returned after signing the
Purchase Order (Contract) and furnishing the required performance security.

The proposal security may, in the sole discretion of the tendering committee, be
forfeited:

o If the bidder withdraws its proposal during the period of proposal validity
as set out in the RFP; or

o In the case of successful bidder, if the bidder fails within the specified
time limit to sign the Purchase Order (contract); or furnish the required
performance security as set out above.

the performance guarantee shall be released after final hand over and
official acceptance of MODEE of all works done by the winning bidder

The winning bidder has to pay the fees of the RFP advertisement issued in
the newspapers.

The MODEE is not bound to accept the lowest bid and will reserve the
right to reject any bids without the obligation to give any explanation.

Bidders must take into consideration that payments will be as specified in
the tender documents under annex (1) and shall be paid after the successful
fulfillment and acceptance of the scope of work defined for the services by
MODEE.

The MODEE takes no responsibility for the costs of preparing any bids and
will not reimburse any Bidder for the cost of preparing its bid whether
successful or otherwise.

General Sales Tax must be specified in the offer for the bidders registered
in the general sales tax or it will be assumed as part of the total value of the
bid submitted by the bidder.



4.3: Legal Terms:

Bidders should take into consideration the following general legal terms when preparing
their proposals:

e The bidders shall not submit alternative proposal. Alternative proposals will be
returned unopened or unread.

e The proposal shall be signed by the bidder or a person or persons duly authorized to
bind the bidder to the contract. The latter authorization shall be indicated by duly-
legalized power of attorney and a certified copy of this authorization is to be
attached to technical proposal. All of the pages of the proposal, except un-amended
printed literature, shall be initialed by the person or persons signing the proposal.

e The Ministry requires that all parties to the contracting process observe the highest
standard of ethics during the procurement and execution process. Ministry will
reject a proposal for award if it determines that the Bidder has engaged in corrupt or
fraudulent practices in competing for the contract in question.

Corrupt Practice Means the offering, giving, receiving or soliciting of
anything of value to influence the action of a public
official in the procurement process or in contract
execution.

Fraudulent Practice Means a misrepresentation of facts in order to influence
a procurement process or the execution of a contract to
the detriment of government of Jordan, and includes
collusive practice among Bidders (prior to or after
proposal submission) designed to establish proposal
prices at artificial non-competitive levels and to deprive
government of Jordan of the benefits of free and open
competition.

e Bidder shall not contact MODEE, or its employees, members of the tendering or
the technical committees on any matter relating to its proposal to the time the
contract is awarded. Any effort by a bidder to influence MODEE, its employees,
members of the tendering or the technical committees or the tendering committee
in the tendering committee’s proposal evaluation, proposal comparison, or



contract award decision will result in rejection of the bidder’s proposal and
forfeiture of the proposal security.

A business registration certificate should be provided with the proposal.

The laws and regulations of The Hashemite Kingdom of Jordan shall apply to
awarded contracts.

Proposals shall remain valid for period of (90) days from the closing date for the
receipt of proposals as established by the Tendering Committee.

The Tendering Committee may solicit the bidders’ consent to an extension of the
proposal validity period. The request and responses thereto shall be made in writing
or by fax. If a bidder agrees to prolong the period of validity, the proposal security
shall also be suitably extended. A bidder may refuse the request without forfeiting
its proposal security; however, in its discretion, the tendering committee may cease
further review and consideration of such bidder’s proposal. A bidder granting the
request will not be required nor permitted to modify its proposal, except as provided
in this RFP.

MODEE reserves the right to accept, annul or cancel the bidding process and reject
all proposals at any time without any liability to the bidders or any other party
and/withdraw this tender without providing reasons for such action and with no
legal or financial implications to the Government of Jordan.

MODEE reserves the right to disregard any bid which is not submitted in writing by
the closing date of the tender.

MODEE reserves the right to enforce penalties on the winning bidder in case of any
delay in delivery as defined in accordance with the terms set in the Supplies
Regulation no.(32) for the year 1993, and the Tender instructions issued pursuant to
its no. (1) For the year 2008 and their amendments

All prices should be listed in the Bidder’s financial proposal.

Bidders must fill out, stamp and duly sign form of bid attached to this RFP under
(Annex 2) and enclose it in their proposals. Proposals that do not include this signed
format are subject to rejection as being none responsive.

The winning bidder will be expected to provide a single point of contact to which
all issues can be escalated. MODEEwill provide a similar point of contact.

No proposal may be withdrawn in the interval between the proposal submission
deadline and the expiration of the proposal validity period. Withdrawal of a



proposal during this interval will result in forfeiture of the bidder’s proposal
security.

4.4:CONFLICT OF INTEREST

The Successful Bidder warrants that to the best of its knowledge after making diligent
inquiry, at the date of signing the Contract no conflict of interest exists or is likely to
arise in the performance of its obligations under the Contract by itself or by its
employees and that based upon reasonable inquiry it has no reason to believe that any
sub-consultant has such a conflict.

If during the course of the Contract a conflict or risk of conflict of interest arises, the
Successful Bidder undertakes to notify in writing The MODEE immediately that conflict
or risk of conflict becomes known.

The Successful Bidder shall not, and shall use their best endeavors to ensure that any
employee, agent or sub-consultant shall not, during the course of the Contract, engage
in any activity or obtain any interest likely to conflict with, or restrict the fair and
independent performance of obligations under the Contract and shall immediately
disclose to The MODEE such activity or interest.

If the Successful Bidder fails to notify The MODEE or is unable or unwilling to resolve or
deal with the conflict as required, The MODEE may terminate this Contract in
accordance with the provisions of termination set forth in the Contract.

4.5 INTELLECTUAL PROPERTY RIGHTS PROVISIONS

Intellectual Property for the purpose of this provision shall mean all copyright and
neighboring rights, all rights in relation to inventions (including patent rights), plant
varieties, registered and unregistered trademarks (including service marks), registered
designs, Confidential Information (including trade secrets and know how) and circuit
layouts, and all other rights resulting from intellectual activity in the industrial, scientific,
literary or artistic fields.

Contract Material for the purpose of this provision shall mean all material (includes
documents, equipment, software, goods, information and data stored by any means):
brought into existence for the purpose of performing the Services;

incorporated in, supplied or required to be supplied along with the Material referred to
in the previous paragraph(s); or

copied or derived from Material referred to in the previous paragraph(s);

The Successful Bidder shall at all times indemnify and hold harmless The MODEE, its
officers, employees and agents from and against any loss (including legal costs and
expenses on a solicitor/own client basis) or liability incurred from any claim, suit,
demand, action or proceeding by any person in respect of any infringement of
Intellectual Property by the Successful Bidder, its officers, employees, agents or Sub-
consultants in connection with the performance of the Services or the use by The
MoDEE of the Contract Material. This indemnity shall survive the expiration or
termination of the Contract.



4.6:SECRECY AND SECURITY

The Successful Bidder shall comply and shall ensure that any sub-consultant complies, so far as
compliance is required, with the secrecy and security requirements of The MoDEE, or notified by
The MoDEE to the Successful Bidder from time to time.

4.7:DOCUMENTS PROPERTY

All reports, and other documents and software submitted by the Successful Bidder in
accordance shall become and remain the property of The MoDEE, and the Successful
Bidder shall, not later than upon termination or expiration of the Contract, deliver all
such documents and software to The MoDEE, together with a detailed inventory
thereof. The Successful Bidder may retain a copy of such documents and software.
Restrictions about the future use of these documents, if any, shall be specified in the
Special Conditions of the Contract.

4.8:REMOVAL AND/OR REPLACEMENT OF PERSONNEL

e Except as The MoDEE may otherwise agree, no changes shall be made in the key
Personnel. If, for any reason beyond the reasonable control of the Successful Bidder, it
becomes necessary to replace any of the key Personnel, the Successful Bidder shall
provide as a replacement a person of equivalent or better qualifications.

e The Successful Bidder shall have no claim for additional costs arising out of or incidental
to any removal and/or replacement of Personnel.

5: Tender’s value:

Bidders should fill and sign the following table:

Descriptions Quantity Unite Rate Total
*(JD) (JD)




Professional legal Lump sum
consultancy services

Total in figures (JD):

Total in words (JD):

* price should include all costs, Overheads, profits, fees and taxes including sales tax. for
the bidders registered in the general sales tax, ...etc.

6: Administrative procedures and requirements:

6.1: Response Format

Bidders responding to this RFP should demonstrate up-to-date capabilities and experience in
providing similar SCOPE OF WORK and similar engagements of the same scope, size and nature
especially in the public sector. .These services and engagements must be performed by the
bidder during the last 5 years (minimum 2 similar projects are required).

Important Note:

1) Bidders must detail the description about each project according to the below
template

Project Name

Start date

End date

Project components

Client contact
number and email

6.2:Bidders’ written response to the RFP must include:

The Technical Proposal:

A. Corporate capability statement.



Corporate capability statement must include all the following:
e Corporate legal capabilities in various legal consultancy services.
e Detailed proposed Team Resumes.

e Description and references to similar services undertaken by the bidder
in the last (5) years.

B. Resumes of engagement staff .

A summary of proposed team and a description of each project staff
role and their relevant experience. Brief resumes of the team who will
work on the services. The bidder should also indicate the availability of
the proposed staff and indicate which phases of the services each team
member is participating in, what role they will be playing, and what
their utilization rate will be (percentage of their time).

The Financial proposal:

e The financial proposal should include a cost summary. The cost summary
must provide a fixed price for the required service in Jordan Dinars for the
overall scope of work including all expenses, overheads, profits, fees and
taxes including sales tax ...etc. . The bidder should submit the “Form of Bid”
Annex.3 Annexed to this RFP duly filled and signed by the bidder.

e The financial proposal should include service value attached to this RFP duly
filled and signed by the bidder’s authorized representative.

Bid Security: as Annex.3.

6.3: Response procedures:

All inquiries with respect to this RFP are to be addressed to the Ministry of Digital
Economy and Entrepreneurship (MODEE / local tenders committee in writing by mail, e-
mail , fax, or handed to the secretary of tenders committee with the subject “LEGAL
CONSULTANCY SERVICES . All inquiries can be addressed to legal-2019@
MoDEE.gov.jo by 09/06/2019 Responses will be sent in writing no later than 12/06/2019
Questions and answers will be shared with all Bidders’ primary contacts..



mailto:
mailto:

6.4: Response Submission:

- Bidders must submit their proposals to this RFP to the secretary of local or procurement
tenders committee\ Tendering & procurements Department at the (MODEE) Ministry of
Digital Economy and Entrepreneurship (MODEE no later than 13:00 pm of 17/06/2019

Tendering Department — 3 floor

(MODEE) Ministry of Digital Economy and Entrepreneurship (MODEE 8" circle
P.O. Box 9903

Amman 11191 Jordan

Tel: 00 962 6 5805641

Fax: 00 962 6 5861059

- Proposals should be submitted in a well-sealed and wrapped envelope clearly marked,
as follows:

“LEGAL CONSULTANCY SERVICES”, Tender number 2019/J » £/5) — Technical Proposal,
” Financial Proposal and Bid Security.

- This envelop should contain 2 hard copies of the Financial and Technical
Proposals (1 original and 1 copy) and the original copy of the Bid Security.

- the hard copy marked as original will be considered the official copy and in case of
contradiction between the original and the copy, the original copy shall prevail. Proposals
may be withdrawn or modified and resubmitted in writing any time before the submission
date. Regardless of method of delivery, the proposals must be received by the mobee no
later than 13:00 pm of .../.../...,-Late submissions will not be accepted,

- MoDEE will not be responsible for premature opening of proposals not clearly labeled.

6.5: Response Evaluation:

All responses to the RFP will be evaluated and the winning proposal will be selected on
the basis of “Lowest best complied offer with tender requirements as a minimum” and in
accordance with the Supplies Regulation no.(32) for the year 1993, and the Tender
Instructions issued pursuant to its no. (1) For the year 2008 and their amendments.

Proposals shall be reviewed by the Tendering Committee at the Ministry and evaluated
in accordance with basis mentioned above.



The (MODEE) Ministry of Digital Economy and Entrepreneurship (MODEE reserves the
right not to select any offer. The (MODEE) Ministry of Digital Economy and

Entrepreneurship (MODEE also assumes no responsibility for costs of bidders in
preparing their submissions.

Annex No. (1)

PAYMENT TERMS:

e Payments will be made on equal monthly installments of the total lump sum value of

the Contract.



Annex No. (2)
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